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SECTION - A

Answer all questions in one or two sentences each. Each question carries 1 mark.
1.  What is Free Software?

2.  Whatis Linux?

3. Whatis Impress?

4. What is LibreOffice Writer?

5. What is the shortcut key spelling and grarﬁmar check in Microsoft Word?

6. How do you center text in a document in MS Word?

7. What is indent in MS Word?

8. What are header and footer in MS Word?

P.T.O.



9.

What is the use of master page in PageMaker?

10. What is MS PowerPoint?

(10 x 1 = 10 Marks)
SECTION - B

_Answer any eight questions in not exceeding one paragraph each. Each question
carries 2 marks.

11.
12.
13.

14.

15.
16.
17.

"18.
19,
20.
21.

22.

-,

What is open source software? .
What is LibreOffice?
What is watér mark in word document?

What is the short cut to move the iné@&ion point to the beginning of the

document? {
What are the different types of text :éfﬁg'nment features in MS Word?
What is text wrapper in PageMaker?

State the use of ‘Redo’ com_is;;gnd.

How can you create franjas in PageMaker?

What is Plug-ins?

What is title slide?

How you can you i;xsert online video in PowerPoint?

What is a PowerPoint theme?

(8 x 2 = 16 Marks)
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SECTION-C

Answer any six questions in not exceeding 120 words each. Each question carries
4 marks.

23. What are the advantages of LibreOffice.

24. Explain how to create a new document in MS Word?

25. Differentiate between cut and paste and Copy and Paste.

26. In MS Word, what are the methods available to cut, copy and paste text?
27. How can you insert page number in word document?

28. What are the uses of PageMaker?

29. How do you text around an imagé in PageMaker?

30. HO‘LN' can you check the spellings in a Paﬁel\ﬂaker publication?

31. How can you add a new slide in a gﬁeéé‘ntation?

X (6 x 4 = 24 Marks)
SECTION-D

\

&
Answer any two questions in qﬁt\exceeding four pages each. Each question carries
15 marks. Q)Y

32. What is free software? What are the advantages and disadvantages of free
software?

33. What are the formatting styles available in MS Word?
34. What is mail merge in word? Explain the steps involved a mail merge.

35. Explain Tools and their functions in PageMaker?
(2 x 15 = 30 Marks)
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