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Third .Seméfster B.Com. 'Degree EXamin_ation, March 2021
' First Degree Program!n'{e Under CBCSS |
Engllsh (Language Course)
EN 1311.2 WRITiNG AND PRESENTATION SK!LLS
| (2013 Admission) | |
Time: 3 Hours ( ) | S |  Max. Marks : 80

- I Answer all questions.

{(A) Rewrite thel following senténces correcting the errors if any
1, We are playing tennis every day.

2. Heis sleeping for two hours. o

3. Neither of the boys have returned.

4. Do 'you'have a few minutes to discuss about thﬁs proje'ct?' |

5. I've loved ciassical music ever since | was child.

- (B) Write ohe synonym for each of the’_fbllc)wing words.

6. ,Conﬁmand

7. Animated

P.T.O.



1.
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13,
14,
15,
16,
17.
18.
S 18,
20,

21,

22,

Anno'yk
Beneficial -
Commence

(10 x 1 = 10 Marks)
Answer any.eight-each inl‘a shorf _paragraph ﬁot e_xcé_eding 50 w;')rds. _ .
What are the points to be kept in mind while writing business lef-ters?

What is a memo_réport?

What is the etiquette regarding fdrw‘afdi’hg of e-mails?

Wh’at is a fesume’?

What are the features of cr'eétive‘writing?

Briéﬂy diséuss the process of revising a d_réft'.

W_hatare the baSic poin_ts. to be reme'mbered_whiié wr_itinlg a;feport?- |

How are handouts prepared?

.Cc}m'_ment on the strategies of discussion after a paper presentation.

How .cah a text be edited effectively? |
What are the main paints to remember while creating a s_IKide?
How. can you ensure clafity in presentation?

(8 x 2 =16 Marks)
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23,

24,

25,
o a conversahon between you and your boss in about 80 words

26.
27,

28,

29,

- Answer.any six, each in a paragraph not exceeding 100 Words

Wrrte a letter to your aunt requestlng her to become your iocal guardran when'
you join a college in her town,/ ‘

Write a precis of the folIo_wing'pass’age reduoing it to one third of its Iength;

When we survey our lives and efforts we soon observe that almost the ‘whole of
our actions and desires are bound up with the emstence of other human beings.

.We notice that whole nature resembles that of the social animals. We eat food
. that others have produced, wear clothes that others have made, live in houses

that others have built. The greater part of our knowledge and beliefs has been
passed on to us by other people though the medium of a language which others
have created. Without language and mental capacmes we would have been

‘ poor indeed comparabte to higher animals.

We have, therefore, to admit that we owe our principal knowledge over the least

to the fact.of living in human society. The individual if left alone from.birth would
“remain primitive and beast like in his thoug_hts and feelings to a degree that we
“can hardly imagine. The individual is what he is and has the significance that he

has, not much in virtue of the individuality, but rather as a member of a great
human communlty, whlch drrects hrs material and -spiritual ex;stence from. the

' cradle to grave.

You are an employee ina ﬁrm and you want to enroll in an- evenlng course. Write

Prepare a questlonnarre for conductrng a survey of students who drop out from"
school ' : '

You are a reporter of a newspaper. Prepare a report on a programme that was
conducted to encourage the use of public transport.

Discuss the process of academic writing. ‘-

Briefly outline the points to be kept in mind while'makiog a survey_questionnaire.
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a0,

31,

33

What is the structure of a seminar paper?'

 \Write an email to your boss requesting her to extend a deadline for a project that 7

has been assigned to you.

(6 x 4 = 24 Marks)

.~ Answer any ‘_two,‘ each in about 300 words.

“Write an essay on .Global Warming in about 300 words

':You are the President of the College Union. Prepare an annual report of the

~_ activities of the students. -

.:P.l'*'ep_ér_é 15 slides on _a.tourist destination of yourlchoice." |

You are Rrekha\/ijayén_a post graduate in Eco.nomi'cs; You have worked part time
o in a private agency. You are applying for the post of a guest lecturer in a-college’.
- Prepare your GV and a covering letter. - - :

(2 x 15 = 30 Marks)
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